TOWN OF FITZWILLIAM

13 Templeton Turnpike

PO Box 725

Fitzwilliam, N.H.  03447

Phone:  603-585-7723

Fax:  603-585-7744

Email:  fitzilliamnh@fitzwilliam-nh.gov
MEMORANDUM

Land Use Administrative Assistant    

Town of Fitzwilliam

The Town of Fitzwilliam has an opening for a Land Use Administrative Assistant to the Planning Board, Zoning Board of Adjustment, Historic District Commission and Conservation Commission.   This position is approximately 25 Hours per week, additional hours may be needed occasionally depending upon case load.   Some evening work is required.  Experience in a Municipal setting, or equivalent; considerable knowledge of State requirements, zoning ordinances and regulations, and minute taking.  Good communication skills, public relations; ability to organize; computer software knowledge is required. Starting salary is $15.69/hour or commensurate with experience.  Job description & application available at Selectmen’s Office, 585-7723.  Submit application & resume to Selectmen’s Office by 6/21/18 at 5:00pm. EOE

                                                                                               Board of Selectmen    
